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30 aBrycra 2024 rona

MNOJIMTUKA
B OTHOIIIEHUH 00PaGOTKHU MepcoHaJbHBIX JaHHBIX B MBOY «Illkoma Ne 9/31»
1. O0mue noJ10KeHUA
1.1. Hacrosimasi noimtrKa 00paboTku nepcoHanbHbix AaHHbIX MBOYVY «lllkona Ne 9/31» (manee —
[Monutuka) ompexpenseT 1ead OOpaOOTKM TEPCOHANBHBIX JIAHHBIX, KAaTETOPUUM U IepeycHb
00pabaThIBaeMbIX MEPCOHABHBIX JAHHBIX, KATETOPUHU CYOBEKTOB, IEPCOHATIbHBIE JAHHBIE KOTOPBIX
o0Opa0aThIBalOTCsl, CHOCOOBI, CPOKM UX OOpabOTKM U XpaHEHHs, NOPAIAOK YHHUTOXKECHUS
MIEPCOHAIBHBIX JIAHHBIX NPU JIOCTHXKEHUU Iiesied X 00paOOTKM MM NIpU HACTYIJIEHHM HHBIX
3akoHHBIX ocHOBaHU B MBOY «llIkoma Ne 9/31» (nanee — IlIkomna).
1.2. JloxanbHble HOpPMATHBHBIE aKThl W WHBIE JOKYMEHTHI, pETJIaMEHTHpPYIOMHe 00paboTKy
nepcoHanbHbIX JaHHBIX B [1Ikose, pazpabaTeiBatoTes ¢ yueToMm nosioxeHuid [lonutuku.
1.3. [eiictBue IlomuTukm pacmpocTpaHseTcss Ha TepCOHANbHBIE MaHHbIe, KoTopble Illkoma
00pabaThIBaET C UCTOJIB30BAHNEM U 0€3 MCIIOJIb30BaHUS CPEACTB aBTOMATH3AIINH.
1.4. B Tlonutuke UCTIONIB3YIOTCS CIIEAYIOIINE TOHSATHS:

e TIepCOHAJIbHBIE JaHHbIE — J00ass MH(OpMAlLUs, OTHOCSIIASACA MPSIMO MM KOCBEHHO K
OTIPEJICTICHHOMY WJIM ompejensieMoMy (usndeckoMy JHUIy (CyObEKTy MepCOHATbHBIX
JTAHHBIX);

e IIEPCOHAIbHBIE [JaHHbIC, pAa3pEIICHHbIE CYOBEKTOM IIE€PCOHANBHBIX JAaHHBIX IS
pacrpocTpaHeHus], — IePCOHAIbHbIE JaHHbIE, JOCTYIl HEOTPAHUYEHHOrO Kpyra JHI[ K
KOTOPBIM HPEIOCTABIEH CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IyTEM JadyM COTJacHus Ha
00pabOTKy MEPCOHAIBHBIX JAHHBIX, Pa3pelICHHbIX CYObEKTOM IEpPCOHANBHBIX JaHHBIX
IUIL  paclpoCTpaHEHHs B THOpsjake, HpexycMoTpeHHoM denepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (masee — 3akoH);

e oOIepaTtop MEpCOHAJBHBIX JaHHbIX (omeparop) — Illkona — ropumuyeckoe JHIO,
CaMOCTOSITENIFHO WJIM COBMECTHO C JIPYTUMH JIMIAMH OpraHusymoomiee u  (WIH)
ocyllecTBIIsIoIIee 00pabOTKy MEPCOHANBHBIX AaHHBIX, ONpeAesoNnee eI 00padoTKu
NEPCOHANBHBIX JAHHBIX, COCTAB IE€PCOHAIBHBIX JaHHBIX, MOJUIEKALMX O00paboTKe,
aeiictBus (Onepawyn), CoBepIaeMble ¢ MePCOHAIbHBIMH JaHHBIMH;

e 00paboTKa NEepCOHANIBHBIX JAaHHBIX — IelcTBUE (OmMepalys) WK COBOKYIHOCTh NCHCTBUIl
(omepanuii) ¢ mepCOHAJIBHBIMH JAHHBIMH C HCIIOJIb30BaHHEM K 0€3 HCIIOJb30BaHUS
CpeACTB aBTOMAaTH3alluM, BKIOYas cOOp, 3amuch, CHCTEMAaTHU3allUIO, HAKOIUIEHUE,
XpaHeHue, yrodyHeHue (OOHOBJIGHHME, W3MCHEHHUE), U3BICUCHUE, HCIIOIb30BaHHE,
nepenady  (pacmpocTpaHeHue, IpeaoCTaBIICHHE, JI0CTYy), 00e3IMunBaHue,
OJI0KMpOBaHUE, ylaJIeHNUEe, YHUUTOKEHHE;

e aBTOMATHU3MpOBaHHas 00pabOTKa MEPCOHAIbHBIX JAHHBIX — 00pabOTKa MEPCOHATBbHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BBIYMCIUTEILHON TEXHUKH;

* pacIpoCTpaHEHHE IEPCOHAIBbHBIX NAHHBIX — JEHCTBUS, HAlpaBICHHBIE HA DPACKPBITHE
NIEPCOHAIBHBIX JaHHBIX HEOIIPENEICHHOMY KpYTy JIUL;

e TPENOCTABIEHUE IEPCOHAIBHBIX NAHHBIX — JCHCTBMS, HAIIPABJICHHBIE HA PAaCKpBITHE
NIEPCOHAIBHBIX JTAHHBIX ONPEAEICHHOMY JIMIY UJIH ONIPENEICHHOMY KpYTy JIUL;

e OJIOKHpOBaHHE MEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IpeKpalleHue o0paboTKu
MEPCOHANBHBIX JIAHHBIX (32 UCKIIOYEHHEM CIllydaeB, eciu o0paboTka HeoOXomuma st
YTOYHEHUS TIEPCOHAIBHBIX JaHHBIX);



e YHUYTOXXEHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, B PE3YIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJICPIKAHUE MEPCOHAIBHBIX JAHHBIX B WH()OPMAIIMOHHON
CHCTEME TICPCOHANBHBIX JaHHBIX ¥ (WJIM) B PpPE3yJbTaTe KOTOPBIX YHHUTOKAKOTCS
MaTepHaTbHBIC HOCUTEIHU MEPCOHATBHBIX JIaHHBIX;

e 00e3TMYMBAHKUE MEPCOHATBHBIX JAHHBIX — JICHCTBUS, B PE3Y/IbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 WCIOJB30BaHUS JIOTIOJTHUTEIBHOW WHQOPMAIUU  ONPEICIIUTh
MPUHAUICKHOCTh [EPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IEepPCOHATBHBIX
JTAHHBIX;

e WHPOPMAIIMOHHAS CHCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJICPIKAIIUXCS B
0a3ax JaHHBIX [IEPCOHAJBHBIX JIAHHBIX M O0OEcleYMBaIOUIMX HUX 00paboTKy
MH()OPMAMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTPaHWUYHAS Tepelada MEepPCOHATBHBIX TaHHBIX — Iepejaada MepCOHATBHBIX JaHHBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYIAPCTBA OPTaHy BIACTH WHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (U3NICCKOMY JIUIY WM WHOCTPAHHOMY FOPUIHIECKOMY JIHILY.

1.5. [lIxona kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmonate KOHGUACHIIMATBLHOCTh NEPCOHANBHBIX JaHHBIX, & UMEHHO HE pPacIpOCTpPaHATh
NepCOHAbHBIC JAaHHBIE W HE TIepelaBaTh WX TPEThbUM JMIaM 0Oe3 corjlacusi CyObeKTa
MEPCOHAIBHBIX JIAHHBIX MM €ro 3aKOHHOTO TPEJICTaBUTEINSA, €CIH WHOE HE MPEAyCMOTPEHO
3aKOHOJIATEITECTBOM.

15.2. OOecrieunth CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TIPEJCTABUTEIISAM
BO3MOYHOCTh O3HAKOMJICHHS C JOKYMEHTaMH W MaTepHallaMH, COJCPKANIUMHU UX TEPCOHAIBHBIC
JAHHBIE, €CIIM MHOE HE TPETYCMOTPEHO 3aKOHOIATeIIECTBOM.

15.3. Pa3psicHATh CyOBbEKTaM TMEPCOHANBHBIX JIAHHBIX, WX 3aKOHHBIM TPEICTABUTEIISAM
IOpUAMYECKUE TTOCIEACTBHS 0TKa3a MPEA0CTaBUTh IEPCOHANIbHBIEC TaHHBIE.

1.5.4. brnokupoBaTh WIH yJAISITh HEMPABOMEPHO oOpadaThiBacMble, HETOYHBIC TEPCOHATIBHBIC
JTaHHBIC JIM00 00eCTeYnTh NX OJJOKMPOBaHUE WIIH yIaJICHHUE.

1.5.5. Ilpekpatuth 00paOOTKYy M YHHUYTOXHTH WM OOE3JIWYUTH MEPCOHAIBHBIC JAaHHBIC JMOO
o0ecreunTh TpeKpameHne oO0paboOTKM W YHUUYTOXKCHHUE WM 00€3TMYMBaHUE TEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUU LEIH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKy MEPCOHATBHBIX JaHHBIX WJIM OOCCIICUYUTh IPEKpalleHne 00paboTKu
MEPCOHANBHBIX JaHHBIX B CJIy4ae OT3bIBa CYOBEKTOM IEPCOHATIBHBIX JAHHBIX COTJIACUSl Ha
00pabOTKy €ro MepcoHaJbHBIX JAHHBIX, €CIIM MHOE HE IPEIyCMOTPEHO J0TOBOPOM, CTOPOHOM
KOTOpPOTO, BBIFOJIONpUOOpETaTEeNieM WIM MOpYyYUTENIeM [0 KOTOPOMY SIBISIETCA CYOBEKT
MePCOHANBHBIX JAHHBIX, WM HUHBIM coryanieHueM Mexay IIkonoi u cyObeKTOM MepcOHaIbHBIX
JTAHHBIX.

15.7. Ilpuaumare Mepbl, HEOOXOIHWMBIC M JIOCTATOYHBIE I OOECICUYCHUs BBITIOJHCHHS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U MPHUHITHIMU B COOTBETCTBUU C HUM HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaAMHU.

1.6. llIkona BipaBe:

1.6.1. CaMoCTOSTENHHO OMpENeisTh COCTaB M MEpeYeHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX IS
obOecrieyeHHs BBIMOJHEHUS OO0s3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U TPHUHITHIMU B
COOTBETCTBUU C HHUM HOPMATHBHBIMU IIPAaBOBBIMH aKTaMH, €CIM HHOE HE MPEAYCMOTPEHO
3aKOHOJATETHCTBOM O MIEPCOHABHBIX JAHHBIX.

1.6.2. Mcnonp30BaTh MEpPCOHANIBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX 0€3 WX COTIIacus B
Cllydasix, MpeayCMOTPEHHBIX 3aKOHOaTEIbCTBOM.

1.6.3. IlpenocraBnsiTh MEepCOHANBHBIC JaHHBIE CYOBEKTOB MEPCOHATIBHBIX JAaHHBIX TPETHUM JIUIIAM
B CIy4asiX, MPeIyCMOTPEHHBIX 3aKOHOJATEITECTBOM.

1.6.4. Tlopyuuts 006paOOTKy NEpPCOHANBHBIX MAAaHHBIX JPYroMy JIMIy C COIJIacusi CyOBeKTa
MePCOHANBHBIX JAaHHBIX, €CIIM WHOE HEe MPEeIyCMOTPEHO (enepalbHbIM 3aKOHOM, Ha OCHOBaHUH
3aKJIFOYaeMOTO C JTUM JHUIIOM J0roBopa. JIumo, ocymiecTBisomee 00padOTKy MEpCOHATBHBIX



TaHHBIX 10 mopydenuto IIkosbl, 00sf3aHO COOMIOAATH TPUHIMIBI W TMpaBuia 00pabOTKH
MEPCOHANBHBIX  JIAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJI0AaTh  KOH(HUICHIIHAIHLHOCTD
NEPCOHANBHBIX JaHHBIX, NPHUHUMATh HEOOXOJMMBIE MEpHI, HaNpaBICHHbIE Ha oOecredeHue
BBINIOJIHEHUS 00S3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHMKH, COBEPILLIEHHOJETHHE YYalIHeCs], pOJAUTEIN HECOBEPIIEHHOJIETHUX yJalllUuXCsl, HHbIE
CYOBCKTBI MIEPCOHATBHBIX JJAHHBIX (J1asiee - CyOBbEKThI IEPCOHANBHBIX JaHHBIX) 00SI3aHbI:
1.7.1. B cinyyasx, IpenyCMOTPEHHbIX 3aKOHOJATENbCTBOM, NpeaocTaBiaTh lllkone moctoBepHbie
IepCOHAIbHbIE JAHHBIE.
1.7.2. Ilpn W3MEHEHHH TEPCOHANBHBIX TAHHBIX, OOHAPYKECHHH OIIMOOK MM HETOYHOCTEH B HHX
He3aMeUINTEIbHO coobmmarh 00 sToM Lllkore.
1.8. CyOBeKTHI IepCOHANBHBIX JIaHHBIX BIIPABE:
1.8.1. Iony4ars mHpOpPMAIKIO, KaCAIOIIyIOCS 00pabOTKH CBOMX NEPCOHANBHBIX JaHHBIX, KpOMeE
CJIy4aeB, KOTJa TaKo# JOCTYIl OrpaHUYeH (penepaibHBIMU 3aKOHAMH.
1.8.2. TpeboBats ot L1IKk0JBI YTOYHHUTH MTEPCOHATBHBIE TaHHBIE, OJJOKMPOBAThH MX WM YHUYTOXKHTB,
€CIIH TEpPCOHAJIbHBIE JIaHHBIEC SIBJISIOTCS HEMOJHBIMU, YCTApPEBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJIyY€HHBIMH WJIM HE SBJISIIOTCSI HEOOXOIMMBIMHU IS 3asIBJIEHHOH 11eJ1 00pabOTKH.
1.8.3. JlomoysHUTE TMepcoHAbHBIE JaHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.
1.8.4. OGxaioBath jelictBus win Oe3zeiicTBre I1IKoOIBI B yITOJTHOMOYEHHOM OpraHe IO 3allHuTe
MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WIH B Cy/I€OHOM TMOPSIIIKE.
2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKHU NMEPCOHATbHBIX TaHHBIX
2.1. TIpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM TEPCOHANBHBIX MaHHBIX B IlIKone sBISIOTCS ycTaB |
HOPMAaTHUBHBIE MTPABOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBMM ¢ KoTopbiMu IlIkoma
OCYIIECTBIIsIET 00pabOTKy EPCOHAIBHBIX JAHHBIX, B TOM YHCJIE:
o TpynoBoil koAeKc, HHbIE HOPMATHBHbIE IIPABOBBIE AKTHI, COAEPKALIME HOPMBI TPYJIOBOTO
1IpaBa;
e BIOoUKETHRIN KOJEKC,
e HajioroBrlil KOAEKC;
e ['paxkgaHCKHil KOJIEKC,
o (CeMelHBIN KOIEKC;
o @epnepanbHbii 3akoH 0T 29.12.2012 Ne 273-®3 «0O06 ob6pa3oBanum B Poccuiickoit
®denepany» 1 NPUHSITHIE B COOTBETCTBUU C HUIM HOPMAaTHUBHBIE ITPABOBBIE aKThl;
e COIMAJIbHOE, IEHCHOHHOE U CTPAaXx0BO€ 3aKOHOAaTenbcTBO Poccuiickoit @enepanuy;
e 3aKOHOJATENILCTBO B c(epe OE30MACHOCTH, B TOM YHUCIE AHTUTEPPOPUCTUUYECKOHN
3aLUILEHHOCTH.
2.2. IlpaBoBBIMH OCHOBAaHMSIMM OOpabOTKM INEpCcOHANbHBIX JaHHBIX B IlIkose Takxke SBISAIOTCA
JIOTOBOPBI C (PM3UYECKUMHU JIUIIAMH, 3asIBICHUS (COTJIACHs, JOBEPECHHOCTH) YYaLIUXCS U POTUTEICH
(3aKOHHBIX TpeJCTaBUTENCH) HECOBEPLUICHHOJNCTHUX YYallMXCs, Ccorjiacus Ha 00paboTKy
NEePCOHATIBHBIX JAHHBIX.

3. Hean 00pa0oTKH mNepCOHANBHBIX [JAHHBIX, HUX KaTeropuM W IepevyeHb, KaTeropuu
CyOBEKTOB, NEpPCOHAJIbHbIC [JaHHBbIC KOTOPBIX 00padaTBIBAIOTCH, CHOCO0OBI, CPOKH HMX
00padoTKHN U XpaHEHHUs1, NOPSIOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. Heab o0pabdoTku: opranu3anusi 00pa3oBaTe/IbHOM AeATEIbHOCTH 10 00pa30BaTeIbHbIM
NMPOrpaMMamM Ha4aJbHOIr0 0011ero, OCHOBHOI'0 0011Iero H CcpeHero oodmero od0pa3oBanms,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM IPOrPaMMaM

KaTCPOpI/II/I HepCOHaJ'ILHLIC JaHHBIC CHeLII/IaJ'IBHBIC
JaHHBIX JaHHBIC




IIepeuyenn
JaHHBIX

e (haMumst, UMs1, 0TUECTBO (MPU HATTHYHH); CBeneHust 0 COCTOSTHUU

e 1107, 3I0POBBS

e CBEJICHUS O TPAXKJIAHCTBE;

e JIaTa M MECTO POXKJICHUS,

e m3o0paxxkenue (pororpadusi, BUICO);

e BUJI, CEpHsl, HOMEP JOKYMEHTA,
YIOCTOBEPSIOIIETO JTHYHOCTh TPAXKIAHUHA,
HAaMMEHOBAHHE OpraHa ero BBIJABIIETO, AaTa
BBIJIAYH,

e aJIpeC PETUCTPAIIMH 110 MECTY JKUTEITHCTBA,

e ajipec (haKTHUECKOTO MPOKUBAHUS,

e HOMep TeneOoHa WU CBEJIEHUS O IPYTUX
crnoco0ax CBS3H;

e UICHTHU(UKAIIMOHHBIA HOMEP
HAJIOTOTLIATEIIBIINKA,

e CBEJICHUS, COJICPIKAIITUECS B CTPAXOBOM
CBUJICTEILCTBE 0053aTEIILHOTO IIEHCHOHHOTO
CTpaxoBaHHUA UJIU JOKYMCHTC,
MTOATBEPIKIAIOIIEM PETUCTPALINIO B CHCTEME
HHIUBUIYaTbHOTO (TIepCOHUBHUIIMPOBAHHOTO)
yJera,

e CBEJICHUS 00 YCIIEBaEMOCTH 00yJaromerocs u
Jpyrue CBEICHHUs, 00pa3yroIInecs B IPoIiecce
peanu3anuu 00pa3oBaTeIbHON MPOTPaAMMBI;

e HHBIC NTEPCOHATILHBIC TaHHBIE,
peaocTaBisieMble (PU3MYECKHUMHU JTHIIAMH,
HEOOXOAUMBIC TSl 3aKITFOUYCHUS M UCTIOJTHECHUS
JIOTOBOPOB, HCMIOJTHEHUSI HOPM
3aKOHOJIATENLCTBA B chepe oOpa3oBaHuUs

Kareropun
CyOBEKTOB

OO0yuaromiuecs, UX poAUTENH (3aKOHHBIC TPEICTABUTEH)

Crioco0b1
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH 06pa60T1<a u 0e3 CpeICTB aBTOMATHU3allM1, B TOM YUCJIC.
e IIOJIYYCHUC IICPCOHAJIBHBIX JaHHBIX B YCTHOﬁ W TUCHbMEHHOM (bopMe
HCTIOCPCACTBCHHO OT Cy@bGKTOB IIEPCOHAIBHBIX JaHHBIX,
e BHCCCHUMA IICPCOHAJIBHBIX NAHHBIX B )KYPHAJIbI, pECCTPHI U I/IH(i)OpMaI_II/IOHHBIe
CUCTCMBbI U NTOKYMCHTbBI IHxonsI.

Cpoku
00paboTKn

B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOTPaMMBI

Cpoxu
XpaHEHHS

B teuenue CpOKa, YCTAHOBJICHHOTO HOMeHKHaTypOﬁ A€ B 3aBUCHMMOCTH OT THUIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHAIIBHBIC JaHHBIC

[Hopsanox
YHUYTOXKEHUS

B cooTBeTcTBHH C HOpSI)IKOM YHUYTOKCHHUA U 00C3TMUNBAHUS NEPCOHAIIBHBIX
JaHHbBIX I1IKOJIBI B 3aBUCHMOCTH OT THIIAa HOCUTEIIS MEPCOHAIBHBIX TaHHBIX

2. ey 00padoTKu: BbINOTHEHHS PYHKIUIA M MOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHcJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa




Kareropuu IIepconanbHble JaHHBIE Crneunansusle | bBuomerpuueckue
JAHHBIX IIEPCOHAJIbHBIE | IEPCOHAIIBHBIE
JTaHHbIE JTaHHbIE
[lepeuenn e (ammius, UMs, 0TUYeCTBO (IIpU Csenenus o N3o00paxkenue Ha
JAHHBIX HaJIMYUH); COCTOSIHUM ¢doTo u
e IO, 310POBbS BHJICO3AIINCH,

e CBEJIICHUS O TPAXKIAHCTBE;

e JlaTa M MECTO POXKICHWS,

o u3oOpaxenue (portorpadus);

e BHJ, cepus, HOMEP JOKYMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTD
rpaxkJaHMHA, HAMMEHOBAHUE OpraHa,
KO/ TIOJIpa3/IeICHHs OPTaHa,
BBIJIABIIICTO €TI0, JIaTa BbIIauH;

e aIpeC PETUCTPAINH 110 MECTY
JKUTEIbCTBA, JIaTa PETUCTPAIIHH;

e anpec GaKTHUECKOTO MPOKUBAHMUS,

e HOMep TejepoHa WK CBEJIEHUS O
JPYTUX CIOco0ax CBS3H;

e HACHTU(HUKAIIMOHHBIA HOMED
HaJIOTOIIIATEIIBITNKA,

e CBEJICHUS, COACPIKAIIECs B
CTPaXOBOM CBHUJICTEIIHCTBE
0053aTeIbHOTO TEHCHOHHOTO
CTpaxOBaHHsI MM JOKYMEHTE,
MOITBEPKAAIOIIEM PETUCTPAIHIO B
CHCTEME WHIUBUIYaTHbHOTO
(mepcoHrpHUIMPOBAHHOIO) yUETa,

e CBejicHUS 00 00pa3oBaHuUH,
KBATM(PUKALNH, TPOHECCUOHATHHOM
HIOJITOTOBKE U TIOBBIIICHUN
KBaJTM(HKAIINU C YKa3aHUEM
HaMMEHOBaHHS 00Pa30BaTEILHOM
OpraHu3alluy, TojJia ¢ OKOHYAHUS,
KBaJIM(HKAIINH, CIICHUATLHOCTH U
(vH) HapaBIEHUS OATOTOBKU M
PEKBU3UTOB JJOKYMEHTOB 00
00pazoBaHuy,

e CBEJICHUS O CEMCHHOM IOJIOKEHHH,
HAJIMYHHU JIeTEH, POJCTBEHHBIX
CBSI3€EH,

e PEKBU3UTHI CBUJICTEIILCTBA O
rOCyJapCTBEHHON PEruCTpallii aKTOB
IPaXXJIaHCKOTO COCTOSIHUS,

e CBEJICHUS O TPYIOBOM JCATEIBHOCTH,
B TOM YHCJIC HAJTMYHE MOOIIPCHUH,
HarpaxJIcHul u (Win)
JMCHIUTUTMHAPHBIX B3bICKAHUM;

e CcBelleHUS 00 y4EHOM CTeneHH,

IMMOJIYYCHHBIX C
KaMmep HaOJII0IeHUS




Y4E€HOM 3BaHUH,

e cBezeHusl 00 OTCYTCTBHH WJIH
HaJIW4us CyTMMOCTH;

e CBEJIICHUS O BOMHCKOM Yy4Ye€Te;

e PEKBH3UTHI CTPAXOBOTO
MEIUIIMHCKOTO ITOJIMCa
0053aTEIIbHOI0 MEIUIITHCKOTO
CTpaxOBaHWSI,

e CBeJcHHSA 00 MHBAIUIHOCTH,

e HOMEp pacyeTHOTO CUeTa,

e HOMep 0aHKOBCKOM KapThl,

e CBeJCHUS 00 yAepKaHUU aJTUMEHTOB;

e CBEJICHUS O JIOXOJIC C MPEIBITYIIETO
MecTa paboThI,

e HHBIE CBEJICHUS, KOTOPBIC CYOBEKT
MIEPCOHATBHBIX JTAHHBIX TTOXKETal
COO0IIHUTH O ceGe U KOTOphIe
OTBEYAIOT IEJIsIM 00pabOTKH
MIePCOHATBHBIX JIAHHBIX B
COOTBETCTBUU C TPEOOBAHUAMU
TPYAOBOTO 3aKOHOATEILCTRA.

Kareropuun PaboTHUKH, KaHIUIaTHl Ha paboTy (corcKaTen)
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O3 CPEeICTB ABTOMATU3AIMH, B TOM YHCIIEC:
00paboTKn e TIOJIyYCHHUE NMEPCOHATBHBIX JAHHBIX B YCTHOW M MUCHbMEHHOM opme
HEIMOCPEJCTBEHHO OT CYOBEKTOB NIEPCOHABHBIX JaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIBI, PEECTPhl U HHPOPMAIIHOHHBIC
cuctembl U JOKyMeHThI [IIkombl
Cpoku B Teuenwue cpoka JeHCTBUS TPYIOBOTO A0roBOpa. [l KaHIMIATOB — B TCUCHHE
00paboTKH CpOKa, He0OXO0IUMOTO JUISl PACCMOTPEHHS KaHAUIATYPhl U 3aKIIFOUCHUS TPYIOBOTO
JIOTOBOpa
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH JIe)l B 3aBUCUMOCTH OT THIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJIEpXKATCs IEPCOHAIbHBIC JTAHHBIC, B TOM YHCJIC B
cocTtaBe IMYHBIX 1ei — 50 ner
[Topsiok B cootBercTBuu ¢ [TopsiakoM yHUYTOXKEHUS U 00C3TUYMBAHUS IEPCOHATBHBIX
YHUYTOXKCHUs | JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THIIA HOCUTEIISI IEPCOHAIBHBIX JTaHHBIX

3. Hesb 00padoTKu: peaau3anus rpaxIiaHCKO-IPABOBbIX I0T0OBOPOB, CTOPOHOIA,
BBITO0NIpHOOpeTaTe/IeM MM MoJIy4yaTeseM KOTopsbIx siBiasieTcs Hlkona

Kareropuu [lepconanbHble TaHHBIE

JTAHHBIX

[lepeuenn e (aMunus, UMs, 0TYeCTBO (TPH HATHYHH);

JaHHBIX e BHJ, CepuUs, HOMEP JOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTh IPakIaHUHA,

HaMEHOBAaHKE OpPraHa, BBIAABIIETO €r0, aTa BbIIauu,
e ajpec peructpauuu u (1iam) GakTHUECKOTO MPOKUBAHMS;
e HOMep TenedoHa WM CBEACHUS O APYrHX CIIOco0ax CBsI3H,




WHJIMBUIyaJIbHbI HOMEP HAJIOTOILIATEIIBIIMKA;

HOMEp PacyeTHOTO CYETa;

HOMEp OAaHKOBCKOMW KapThl;

HWHBIC IIEPCOHATIBHBIC JAHHLIC, ITPCA0CTABIISICMBIC (1)I/I3I/I‘~I€CKI/IMI/I JIUamMu,
HeO6XOI[I/IMI)I€ A1 3aKJIIOUCHUA U UCIIOJITHCHUA IOTOBOPOB

Kareropun KonTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM YHUCIIE:
00paboTKu e T[IOJy4€HUE NEPCOHANbHBIX JaHHBIX B YCTHOW U MUCbMEHHOHN (hopme
HEIMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHHS NEPCOHAIBHBIX JaHHBIX B )KYpHAJIbI, PEECTPbl U HHPOPMAIIMOHHBIE
CUCTEMBI U TOKYMEHThI 11IKOJIbI
Cpoku B teuenue cpoka, HEOOXOIMMOTO /7Sl UCTIOJIHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
00paboTKu
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT THIIa
XpaHEHUs JOKYMEHTA, B KOTOPOM COJIEpKaTcsl IepCOHAIbHBIE TaHHBIE
[opsinok B cootBerctBuu ¢ [Topsigkom yHUUTOXKEHHS U 00€3TNYMBAHUS TEPCOHATBHBIX
YHUUTOXEHUSI | TaHHBIX 11IK0JIBI B 3aBUCHMOCTH OT THUIIa HOCUTEJS IEPCOHATIBHBIX JaHHBIX

4. Ileab o0pad

OTKH. o0ecrieyeHue 0e30mMacHoOCTH

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[epeuenn e (amuIus, UM, 0TYeCTBO (IIPU HAJTUYHH);
JTAHHBIX e BHJ, Cepus, HOMEpP JOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTh IPaXAaHNHa,
HaMEHOBaHKE OpraHa, BBIAABILETO €ro, AaTa BbIIauH;
e anpec peructpanuu u (1iam) GpakTHUECKOro MPOKUBAHHS;
e HOMeEp TenedoHa WK CBEJICHUS O APYTUX crioco0ax CBSI3U.
Kareropun [TocetuTrenu [kosbl
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAasA 00paboTKa U 6€3 CpeACTB aBTOMATU3ALIMHU, B TOM YHCIIE!
00paboTku e TMOJy4€HHUE NEPCOHANBHBIX JAHHBIX B YCTHOU U MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHATIBHBIX JaHHBIX;
e BHECEHUS MEPCOHATBHBIX JaHHBIX B )KYPHAJIbI, PEECTPhl U HHPOPMAIIHOHHBIE
cuctemsl U JOKyMeHTHI [IIkombl
Cpoxu B Teuenne nepuoa HaxoxkIeHUs oceTuTeNs Ha Tepputopun [Lkomsr
00paboTKu
Cpoxu B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYPOU JIeN B 3aBUCUMOCTH OT THIa
XpaHEHHS JIOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHAIbHBIE JaHHBIE, B TOM YHUCIIE
muHuMYM 30 THEH B OTHOILIIEHUH 3alKCcei kKaMmep BUACOHAOIIOICHUS
[Hopsoox B cootBercTBHH ¢ [Topsimkom yHHUTOXKEHHS 1 00€3THIMBAHUS TIEPCOHATBHBIX
YHUUTOKEHUS | MTaHHBIX [LIKOJIBI B 3aBUCUMOCTH OT TUTIA HOCUTEIS IEPCOHATBHBIX TAHHBIX

4. YcnoBusi 00padoTKH NEePCOHAIBHBIX JaHHBIX




4.1. lllkona ocymiecTBisieT cOOp, 3alKCh, CUCTEMATU3AIMIO, HAKOTICHHE, XpaHEHUE, YTOUHEHUE
(oOHOBNICHME, WM3MEHECHHWE), W3BJICUYCHHUE, WHCIIOJIb30BaHUE, TMepenady (pacrnpocTpaHeHUe,
NpEeJOCTaBICHUE, JOCTYyI), O00e3IMYMBaHUE, OJOKUPOBAaHME, YIAJCHHE U  YHHYTOXKCHUE
MEPCOHANBHBIX JTAHHBIX B COOTBETCTBHHM C 3aKOHOJATEILCTBOM O TEPCOHAIBHBIX JaHHBIX |
JIOKaJIbHBIMU HOPMAaTUBHBIMU akTaMu 11IKoIbI.

4.2. Bce mepconanbHble gaHHbie lllkonma modydaeT OT CyObeKTa NMEPCOHANBHBIX JAaHHBIX, a B
cllydasix, Korja cyObeKT IMEepCOHAJBHBIX JaHHBIX HECOBEPIIEHHOJETHUN, — OT €ro poauTeseH
(3aKOHHBIX MPEICTABUTENCH).

4.3. Tlonydyenue u 0OpabOTKy MEPCOHAIBHBIX JTAHHBIX, PA3PEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JNaHHBIX s pacnpoctpaHeHus, Illkosia ocymiecTBisier ¢ cOOMIOJCHUEM 3allpeTOB U YCIOBUH,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. l1lkona oObpabaTeIBaeT MepCOHAIbHbIE JAHHBIE!

e 0€3 UCIOJIb30BaHMSI CPEACTB aBTOMATU3ALIUY,

e C WCHOJB30BAHHWEM CPEJICTB AaBTOMATH3AallMM B TIpOorpaMMax W HWH(POPMAIUOHHBIX
cucremax: «1C: 3apruara u xaapel», «llapyc», «1C: bubnuoreka», «OneKTpOHHBIN
THEBHUK», «[Ipoxon u mutaHme».

XpaHeHHe MMepCOHATBHBIX TAaHHBIX:

4.5.1. IlIxoysia XpaHUT TIEPCOHAIILHBIE TAHHBIE B T€UEHHE CPOKA, HEOOXOIUMOTO MJIsi TOCTH KCHHS
uene ux oOpabOTKH, a JOKYMEHTHI, COJIepKallie NepCOoHalbHbIE JaHHbIE, — B TEUEHUE CpOKa
XpaHEHUs! JIOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATYpOH [ell, ¢ y4eTOM apXWBHBIX CPOKOB
XpaHEHUSI.

4.5.2. TlepcoHanmpHbIe JaHHBIC, 3a(QHUKCHPOBAHHBIE HAa OYMaKHBIX HOCHTENSNX, XpPaHATCS B
3anupaeMsblx mkagdax 1100 B 3aIMPAEMBbIX MOMEIEHHSIX, TOCTYI K KOTOPBIM OI'PaHHYEH.

4.5.3. IlepconanbHble NaHHBIC, 00pabaThIBa€MbIE C HCIIOJH30BAHHEM CPEACTB aBTOMATH3AIlWH,
XpaHATCA B TAaKOM IMOPSJIKE U Ha YCIOBHSX, YTOOBI MCKIIOUUTH HENPABOMEPHBIM MIIM CIIy4alHBIN
JIOCTYI K HHUM, YHHUYTOKEHHE, W3MEHEHHEe, OJOKMpOBaHUE, KONHMPOBAaHUE, IPEJOCTaBJICHUE,
pacrpocTpaHeHHe IEPCOHANBHBIX JaHHBIX, A TAK)KE UHbIE HEIPABOMEPHBIE JICHCTBUSA B OTHOILICHUH
NEPCOHATBHBIX JAHHBIX.

4.6. Jluma, orBeTcTBEHHBIE 3a 00pabOTKYy mepcoHanbHbIX AaHHBIX B IlIkoje, mpekpamaroT ux
00pabaThIBaTh B CICAYIONIUX CIyYasiX:

e JIOCTUTHYTHI LIeJH 00pabOTKH NePCOHAIBHBIX JAHHBIX;

e HCTEK CPOK JAEHCTBHs corjiacus Ha 00pabOTKy MepCOHAIBHBIX JIaHHBIX;

e O0TO3BAHO corjacue Ha 00pabOTKy MEPCOHANBHBIX IaHHbIX;

e 00paboTKa NepcoHAIbHBIX JaHHBIX HEPaBOMEpPHA.

4.7. Ilepenaua nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPUIACHIIMAIBHOCTD IMEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaer NepcoHanbHbIe JaHHbIE TPETHUM JIMLAM B CIEIYIOIINX CaydasX:

e CyOBEKT MEepPCOHAIBHBIX JaHHBIX Jajl cOIJlache Ha Iepefady CBOUX JaHHbBIX;

e IiepelaTh JaHHbIE HEOOXOJMMO B COOTBETCTBUHM C TPEOOBAaHHMSIMU 3aKOHOJATENbCTBA B
paMKax yCTaHOBJICHHOH NMPOLEAYpHI.

4.7.3. IlIxona He OCyIIEeCTBISET TPAHCIPAHUUHYIO NIepeavy NepCOHATbHBIX JaHHbIX.

5. AKTyanu3anus, MCipaBjeHHe, ylajleHue U YHHYTOKeHHe MePCOHATbHBIX TaHHBIX, 0TBETHI
HAa 3anpochbl CyObEeKTOB MePCOHAIbHBIX TaHHBIX

5.1. B cnygae mpemocraBieHUss CYOBEKTOM TMEPCOHANBHBIX JAaHHBIX, €ro 3aKOHHBIM
npenacTaBuTeneM (akTOB O HETMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MIIM HE3AaKOHHO MOTYYEHHBIX
nepcoHanbHBIX JaHHBIX Illkonma akTyanu3upyeTr, HCHOpaBIseT, OIOKUPYeT, yAanseT WIH
YHUUYTOKAET UX U YBEJIOMIIIET O CBOUX JIEHCTBUAX CYOBEKTa EPCOHANBHBIX TAaHHBIX.

5.2. Tlpu nmocTwkeHUW 1ene oOpaOOTKU TMEpCOHANBHBIX TaHHBIX, a TaKXkKe B CIydae OT3bIBa
CyOBEKTOM TMEpPCOHAJBHBIX JAHHBIX COTJIACHS Ha O00pabOTKy MEepCOHATBHBIX JaHHBIX



MEPCOHANbHBIC JaHHBIC IMOJJICKAT YHHUTOKEHHIO, €CJIM HHOE HE MPEIYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TOJydaresieM  (BBIFOJONPHOOpETaTeNeM) MO  KOTOPOMY  SIBJISIETCS  CYOBEKT
NEPCOHAJIBHBIX JaHHBIX.

5.3. YHHUTOKEHUE TOKYMEHTOB (HOCHTEIEH), COIepKAIUX TIEPCOHATbHBIC JJAHHBIC, TPOU3BOIUTCS
B COOTBETCTBHUU C HOp?II[KOM YHUUYTOKCHHA U 00e3InuuBaHus MNEPCOHATIBHBIX HAaHHBIX Ixomnrw! B
3aBUCMMOCTHU OT THIIA HOCHUTCIIA IHNCPCOHAIBHBIX AAHHBLIX, B TOM YHCJIC IIYTCM H3MCJILYCHUSA B
mipeaepe, CTUpaHust Wik GOpMaTHPOBAHUS HIIEKTPOHHOTO HOCHTEJIS.

5.7. Tlo 3ampocy cyObekTa MepCOHANIbHBIX JAHHBIX WJIM €ro 3aKOHHOTO mpenctaBurtens [llkoma
coobOmaer emy mHPOpMAIUIO 00 00pabOTKE MEPCOHAIBHBIX JaHHBIX CYOBEKTa B CPOKH H B
MOPSKE, YCTAHOBIEHHOM 3aKOHOM.
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